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Frtea— AfARed e,

Any other information

39 Gay ¥ JHeRN fARe Jr o |
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TS Al GAT MUDBRI, Alb ol AEBRT G Ui ATHR & HaeT H BRI

Frte— JfaRed I,
TS |, SeaqR

wR HERIS Al Gl s AT AWBRT | TIH AUl STfeHr
BRI
P TR W | GERd AiRkEgDH AREDHT IMfTHRY, aifaRad afa,
THYYISTATTS, SR | GRATY &. 270—2054 UMY P. 270—2036
GRHTY 270—2050 Gapid) Capid)
Tud 3rafey | (et AR 3.00 ¥ 4.00 AT 3.00 & 4.00
AT 3.00 H 4.00
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Frte— JfaRed I,

Facilities regarding information available.

g Gayg H SFar ARG 7MY 9 |



favg oD 14 Fataa— AfaRed afa,
AT |, STaTgR

Electronically available information.

The salient feature of the company has been displayed in its website
{ HYPERLINK "mailto:cmd-mpptcl@hotmail.com™ }. As regards
other information / data, the details have been given by each office
in its manual
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FRTEI-IIRTT afd,

Recipients and concession.

o G99y ¥ MR fRe 9 o |



famg ®wi® 12 Fataa— SfaRad afd,
TS, STaeTgy

Programmes and beneficiaries.

g Gayg H SFar ARG 7MY 9 |



Point No.(11)

O/o Additional. Secretary,

MPPTCL, Jabalpur.

BUDGET ALLOCATION AND EXPENDITURE STATEMENT

(TO BE LINKED WITH TREASURY DATA BANK) U/S 4.1 (b) (xi)

Sl. | Budget Name of Year Allocation Expenditure
No. | Head Work (Rs. in lakhs)

1 75.000 | Establishment Expenses 2003-04 48.04

2004-05 43.74

2005-06 45.19

2006-07 225.03

2007-08 267.28

2008-09 370.95

2009-10 419.49

2010-11 (Estimated) 462.50

2 76.000 | Administrative Expenses & | 2003-04 4.28

Other Expenses. 2004-05 3.23

2005-06 3.77

2006-07 42.77

2007-08 54.38

2008-09 25.18

2009-10 10.26

2010-11 (Estimated) ~ 10.27




V.K.Shrivastava, Addl. OA

25 Gl 33,658.00
26 A.K. Moghe, OA Gr.ll (TBPS) 33,408.00
27 D.K. Mishra, Addl.O.A.Gr.lI 32,538.00
28 C.S.Dubey, Addl. OA Gr.lI 32,659.00
29 B.P.Pandey, Addl. OA Gr.lI 31,667.00
30 S.K.Dey, Addl. OA Gr.lI 23,438.00
31 H.P.Patel, Addl. OA Gr.lI 26,000.00
32 Smt. Archana Jain, OA Gr.llI 16,077.00
33 A.N.Tiwari, Line Attd. Gr.lI 16,280.00
34 B.R.Bharade, Peon 23,114.00
35 Hiralal, Peon 23,114.00
36 Balmik Prasad Shukla, Peon 23,114.00
37 Ramiji Patel, Peon 19,011.00
38 Rajendra K. Kushwaha, Peon 16,575.00
39 Suryabhan Verma, Peon 14,007.00

Staff (A.O. - CPO), MPPTCL, Jabalpur

1 | Usman Khan, S.O 42,094.00
2 | Smt.Renu Saini, A.S,D.P.A. 39,964.00
3 | G.B.S. Mehroliya, O.A.Gr.| 39,550.00
4 | Sunil Kumar Mahar, O.A.Gr.l 25,258.00
5 | B.B. Gupta, O.A.Gr.I 42.094.00
6 | S.C.Gupta, O.A.Gr.l 40,862.00
7 | S.B. Pal, O.A.Gr.l 40,862.00
8 thl. S. Ramchandran, A.O.A. 36.433.00
9 | U.C. Tamrakar, , A.O.A. Gr..| 34,515.00
10 | R.K. Jain,, A.O.A. Gr..| 42,094.00
11 | R.K.sharma, , A.O.A. Gr..| 37,252.00
12 ?uE;elgdSra Ku. Gupta, O.A.Gr.ll 34,315.00
13 | J.K. Tiwari, O.A.Gr.ll, TBPS 35,182.00
14 Rakesh Ku. Khare, A.O.A.Gr.lI 30,197.00
15 | O.P. Koshta, A.O.A.Gr.lI 32,538.00
16 | S.K. Tripathi,0.A.Gr.llI 27,703.00
17 | Shiv Pd. Burman, Daftari 23,114.00
18 | Lakhpati Pd. Patel, Peon 22,467.00
19 | Laloopuri Goswami, Peon 23,114.00




Point No. 10.

O/o Additional Secretary, MPPTCL, Jabalpur.

MONTHLY RENUMERATION AND COMPENSATION

S:)' Name (S/Shri) Remuneration | Compensation
Officers
1 | V.K.Tewari, Addl.Secretary 79,407.00 -
2 | S.K.Nagesh, AddI.C.E. 85,956.00 -
3 | Ashok Dubey, Dy. Secy. 77,444.00
4 R.N.Sahu, Addl.S.E. 83,275.00 -
5 | Debashish Chakraborty, E.E. 77,179.00 -
6 | Dhirendra Singh , E.E. 71,507.00 -
7 | Shankar Chakraborty, E.E. 72,298.00 -
8 | Vincent Disuja,E.E. 76,258.00 -
9 | Arun Budholiya,E.E.(T.B.P.S.) 78,628.00 -
10 | Himanshu Shrivastava, A.E. 51,311.00 -
11 | P.K.Laheriya, Law Officer 39,437.00 -
Staff
1 K.K. Tamrakar, P.A. 48,533.00 -
2 Smt. Valsala R.Nair, PA 47,542.00 -
3 S.R.Ramachandaran, S.O. 42,107.00 -
4 Smt. Lata Dongre, S.O.(cc) 23,405.00 -
5 I.S.Murthy, OA Gr.1 38,960.00 -
6 P.K.Shrivastava, OA Gr.I 43,313.00 -
7 R.P.Patel, OA Gr.| 39,550.00 -
8 S.K.Nema, OA Gr.I 41,348.00 -
9 S.C.Namdeo, Addl. OA Gr.l 39,550.00 -
10 A.K.Shukla, Addl. OA Gr.l 37,252.00 -
11 J.P.Chouhan, Addl. OA Gr.I 36,210.00 -
12 J.C.Sarathe, Addl. OA Gr.I 36,210.00 -
13 Smt. Nalini Dubey, OA Gr.II 38,263.00 -
14 S.K.Shrivastava, OA Gr.lI 36,210.00 -
15 -
16 -
Mohd. F.Husain, Addl. Sr.
17 Steno 36,071.00 -
P.R.Vishwakarma, A. -
18 Sr.Steno 35,578.00
19 Sr%tlé.r\]gshwakarma, A. 28.414.00
20 Smt. Mamta Sharma 29,042.00 -
21 A.K.Soni 32,309.00 -
22 R.K.Shrivastava, 33,408.00 -
23 A.K.Pascal, Addl. ADM 29,908.00
24 U.S. Sahu, ADM 32,538.00 -




21 A.K. Sono Addl. Sr. Steno -do- 270-2299
22 R.K.Shrivastava OA Gr.Il (TBPS -do- 270-2299
23 A.K.Pascal Addl. ADM -do-
24 U.S. Sahu ADM -do- 270-2299
25 V.K.Shrivastava OA Gr.II-TBPS -do- 270-2299
26 A.K. Moghe Addl. OA Gr.lI -do- 270-2299
27 D.K.Mishra Addl. OA Gr.lI -do- 270-2299
28 C.S.Dubey Addl. OA Gr.lI -do- 270-2299
29 B.P.Pandey Addl. OA Gr.lI -do- 270-2299
30 S.K.Dey Addl. OA Gr.lI -do- 270-2299
31 H.P.Patel Addl. OA Gr.lI -do- 270-2299
32 Smt. Archana Jain OA Gr.lll -do- 270-2299
33 AN.Tiwari Line Attd. Gr.II -do- 270-2299
34 B.R.Bharade Peon -do- 270-2299
35 Hiralal Peon -do- 270-2299
36 Balmik Prasad Shukla Peon -do- 270-2299
37 Ramiji Patel Peon -do- 270-2299
38 Rajendra K. Kushwaha Peon -do- 270-2299
39 Suryabhan Verma Peon -do- 270-2299
Staff (A.O.-CPO), MPPTCL
1 Usman Khan S.0. Olo A.O.(CPO), MPPTCL, Shakti Bhawan, JBP | 270-2063
2 | Smt.Renu Saini A.S,D.P.A. -do- 270-2063
3 G.B.S. Mehroliya OA Gr.l -do- 270-2063
4 Sunil Kumar Mahar OA Gr.l -do- 270-2063
5 B.B. Gupta OA Gr.l -do- 270-2063
6 S.C. Gupta AddIl.OA Gr.I -do- 270-2063
7 S.B. Pal AddI.OA Gr.I -do- 270-2063
8 Smt. S. Ramchandran AddI.OA Gr.I -do- 270-2063
9 U.C. Tamrakar AddI|.OA Gr.| -do- 270-2063
10 R.K. Jain AddI.OA Gr.I -do- 270-2063
11 R.K. Sharma AddI.OA Gr.I -do- 270-2063
12 Surendra Ku. Gupta OA Gr.Il (TBPS) -do- 270-2063
13 J.K. Tiwari OA Gr.Il (TBPS) -do- 270-2063
14 Rakesh Ku. Khare Addl.OA Gr.lI -do - 270-2063
15 O.P. Koshta Addl.OA Gr.lI -do - 270-2063
16 S.K. Tripathi OA Gr.lII -do- 270-2063
17 Shiv Pd. Burman Daftari -do- 270-2063
18 Lakhpati Pd. Patel Peon -do- 270-2063
19 Laloopuri Goswami Peon -do - 270-2063




Point No.(9) O/o Additional Secretary, MPPTCL, Jabalpur.
DIRECTORY OF THE OFFICERS AND EMPLOYEES
l\?cl).. Name (S/Shri) Designation Address & Contract No. if any. Ph.No.
OFFICERS
1 | V.K.Tewari AddI Secretary Addl. Secretary, MPPTCL,Shakti Bhawan, JBP | 270-2036
2 | S.K.Nagesh AddI.CE -do- 270-2146
3 | Ashok Dubey Dy. Secretary -do- 270-2392
4 | R.N.Sahu AddI.S.E. -do- 270-2049
5 | Debashish Chakraborty E.E. -do- 270-2176
6 | Dhirendra Singh E.E. - do - 270-2065
7 | Shankar Chakraborty E.E. -do- 270-2165
8 | Vincent Disuja E.E. -do- 270-2153
9 | Arun Budholiya E.E.(TBPS) -do- 270-2293
10 | Himanshu Shrivastava A.E. -do- 270-2246
11 | P.K.Laheriya Law Officer -do- 270-2026
STAFF
1 K.K. Tamrakar P.A. -do- 270-2041
2 Smt. Valsala R.Nair PA -do- 270-2299
3 S.R.Ramachandaran SO -do- 270-2299
4 Smt. Lata Dongre SO (cc) -do- 270-2299
5 [.S.Murthy OA Gr.l -do - 270-2299
6 P.K.Shrivastava OA Gr.l -do - 270-2299
7 R.P.Patel OA Gr.l -do - 270-2299
8 S.K.Nema OA Gr.| -do - 270-2299
9 S.C.Namdeo Addl. OA Gr.l -do- 270-2299
10 A.K.Shukla Addl. OA Gr.l -do - 270-2299
11 J.P.Chouhan Addl. OA Gr.l -do - 270-2299
12 J.C.Sarathe Addl. OA Gr.l -do - 270-2299
13 Smt. Nalini Dubey OA Gr.ll -do - 270-2299
14 S.K.Shrivastava OA Gr.lI -do - 270-2299
15 Smt. Rosamma Verghese Sr. Steno -do- 270-2299
16 Smt. Rosamma Cherian Addl.Sr.Steno -do - 270-2299
17 Mohd. F.Husain Addl. Sr.Steno -do - 270-2299
18 P.R.Vishwakarma Addl. Sr.Steno -do- 270-2299
19 R.K.Vishwakarma Addl. Sr.Steno -do- 270-2299
20 Smt. Mamta Sharma Addl. Sr.Steno -do- 270-2299




Frataa — faRed afua

Information about the Board, Counsel, Committees and other bodies

wREREE ARl & E)eEEn
SWIad g 39 Frafed & SRVl & fdd T8 €, o 39w wdfda
SR foRe 2 |




fog i 7

wrafeg— AfaRed |feg
TEAAERANTS |, SeyR

Structure of the consultative committees.

o G99y ¥ MR fRe 9 o |



16. | STae ol R | U B gurashicl a9 @
fad® 01—07—2002 &
17. | amad gon RTER | B B g9 84 b
fad® 01—07—2002 &
18. | farforcar ufogfer ooh VR | BU & g9aeNd 8 &
fad® 01—07—2002 &
19. | M1 TR GoN MR | B B g 89 b
fad® 01—07—2002 &
20. | fORIme |91 / STa™T / TSl I’ Uoil oRex | U & g9raeiia 89 &
fad® 01—07—2002 &
21. | AMHRHAD AR / VeBdh JaBT Tofl P/REX | BIT B JATIINA B B

feqid 01—07—2002 I




fag zwid 6

Fratea— AfaREd afed

TSI, STaeTgR

List of documents held under the control of the office

Arerarery H HaTRd {6y S arel fAf=T sfWieial &1 e 9o SHS aEfidhor 3 &

e H SITHDHRI
@, RGBT ™ %”W'E'E' IfeRg &1 FHITA
1. | BN & ISP B gRT I A~ bl § | IvWRex | Ul & AN 84 &
oy I fAofat anfe & deg & SIHaRY | fedi® 01—07—2002 9
2. | B B IfEIRTT F—Th / I B RFCOROT B | BIgel HU B gTaiia 89 b
RECBSIECAN] fedi® 01—07—2002 9
3. | U & HHARAT AN—dIH / IR & AR BIgol HI1 & yIaeiie 89 &
P HdT H AR fedi® 01—07—2002 9
4. | DU B AJAT HRIRG Afa= BIgol HI-1 & yqaeiie 89 &
IBIRAT / HHARTT BT HUAT BT IR T STTT fad® 01—07—2002 &
PRI Of &I Fafbedr giaar & dae § e |
5. | e A I Hewl & IFda dul b ISl HU B gqaiia 89 b
faf =1 PR/ FHAIRAT & IR YHRoN fad® 01—07—2002 &
P Heg F AFBNT |
6. | DU B Idd PRRA (A IMfSeIRAT/ | Brged PU & gaTaei 89 B
HHARAT gRT I/ I Fufed  @RIe /99 fad® 01—07—2002 &
e & AdT § THBN |
7. | aRarcra & siqifa fd ST @ /urd B w© R | o B g9 89 b
TRl T JIATAR A & Fag H SITHN faTi® 01—07—2002 ¥
8. | afxrarera & siqfa srika faf= aftreRar / BIgel PUA b gaTaei 89 B
HHARAT © oI § AfdaTd SHHR) / YATR | fad® 01—07—2002 &
9. | SuRerfa gon RTER | BT B YT 84 b
fedi® 01—07—2002 9
10. | PrAfeRIM SURROT Td Hufed IR MR | B B g 84 b
fedi® 01—07—2002 9
11, | I IfoReN oRex | U & g9raeiia 89 &
fad® 01—07—2002 &
12. | Afd IR W oy oRex | U & g9Taeiia 89 &
fedi® 01—07—2002 9
13. | SR &9 g MR | U & gaid B &
fedi® 01—07—2002 9
14. | 9P IR RTER | B B g 84 b
fad® 01—07—2002 &
15. | I B3 R MR | B B g 8 b

feqid 01—07—2002 A




fag 9% 5 prafaa— faRad afa
THHAENTS |, SaeyR

Act, Rules, Requlations, Manuals, Instructions, Circulars
related with the functioning of the office.

BUAT H SUANT BN didl 9T Suaiel fafy= st/ emeen /
gRUAT B BRI HIAT & J9T § 9 & Oy 3Fie 01.07.2002 9
fafer= FRaal & Sucter €|



fag 9% 4 HRTI— IR afa

Norms set to discharge the functions (Time, Quality, Quantity)

HUAT AT H AR YBRUT JAT HHG HAI—AHT BT YTt
AT ¥ Heaftra ol wR SRiamE, St 39T, faum |91 den Ag@get
(138 A1) rTeri| YRl e |aiEford € | braferdE ufdar
T 37T A Py 9 AT FEiRa 981 @ T § dof yaxvr & Jga
g I &1 THRAT B @A gY BRI I UAHGAT & AR R Y
SIGE




Point No. 3 O/o Addl. Secretary, MPPTCL

DECISION MAKING PROCESS, SUPERVISSION AND ACCOUNTABILITY
{ SHAPE \* MERGEFORMAT }



Increment bonus/Ex-gratia

4 | Sunil Kumar Mahar OAGr.l 25,258.00 .
Higher pay scale etc.

5 | B.B. Gupta OAGr.I 42,0400 | EPFretums to EPF
commissioner

6 | S.C. Gupta Addl.OA Gr.l 40,862.00 Issue of tax deduction

7 | S.B. Pal Addl.OA Gr.I 40,862.00 Disbursement of cash

8 | Smt. S. Ramchandran Addl.OA Gr.l 36,433.00 Passing and verifying TA
advance case

9 | u.c. Tamrakar Addl.OA Gr.| 3451500 | Cdlculation of Income tax,
pro.tax

10 | RK. Jain Addl.OA Gr.| 42,094.00 | Passing of GPF loan
application

11 | RK. sharma Addl.OA Gr.| 37,252.00 Eﬂfs'”g of TA & Medical

12 | Surendra Ku. Gupta OA Gr.ll (TBPS) 34,315.00 Preparation of Pay bill

13 | J.K. Tiwari OA Gr.Il (TBPS) 3518200 | hreparation of bills
(Officers)

14 Rakesh Ku. Khare AddI.OA Gr.lI 30,197.00 Maint. and entry in GPF
pass book
Verification of final

15 | O.P. Koshta Addl.OA Gr.lI 32,538.00 payment of GTIS, GPF, EL
encashment etc.

16 | S.K. Tripathi OA Gr.llI 27,703.00 Pay bills

17 | Shiv Pd. Burman Daftari 23,114.00 Issue of AD-5 yearly
To assist physically for

18 | Lakhpati Pd. Patel Peon 22,467.00 smooth functioning of the
office

19 | Laloopuri Goswami Peon 23,114.00 Quarterly return of IT




17 Mohd. F. Husain A.Sr. Steno 36,071.00 To take dictation & typing

18 P.R. Vishwakarma Addl. Sr.Steno | 35,578.00 To take dictation & typing

19 R.K. Vishwakarma Addl. Sr.Steno | 28,414.00 To take dictation & typing

20 Smt. Mamta Sharma Addl. Sr.Steno | 29,042.00 To take dictation & typing

21 A.K. Soni Addl. Sr.Steno | 32,309.00 To take dictation & typing

. O.A.Gr.ll

22 R.K.Shrivastava (TBPS) 33,408.00 Attach to Company Sect.
O&M of Computer,

23 | AK. Pascal Addl. ADM | 29,908.00 Photocopy Machine &
Master Printer, web site
updating work

24 U.S. Sahu ADM 32,538.00 Receipt and Despatch

25 | V.K.Shrivastava OA Gr.II-TBPS | 33,658.00 Retirement case, Property,
CR revive, Court Cases,

26 | AK.Moghe Addl. OA Gr.Il | 33,408.00 Legal works & Union
matters

27 D.K..Mishra Addl. OA Gr.Il | 32,538.00 Estt. & Legal works
Medical bills, Loksabha,

28 C.S.Dubey Addl. OA Gr.Il | 32,659.00 Vidhan Sabha questions,
T.A. bills & Telephone bills

29 | B.P.Pandey Addl. OA Gr.Il | 31,667.00 NMR and Work-charge
appointment.

30 | S.K.Dey Addl. OA Gr.Il | 23,438.00 Sg(';ers & Employees data-
Lok Sabha, Vidhan Sabha

31 H.P.Patel Addl. OA Gr.Il | 26,000.00 questions, hiring of
vehicles

32 Smt. Archana Jain OA Gr.lll 16,077.00 SC/ST related works

L Line Attd. To assist Shri S.K.

33 AN-Tiwar Gr.ll 16,280.00 Shrivastava, O.A. Gr.I1

34 | Baba Rao Bharade Peon 23,114.00

35 | Hiralal Peon 23,114.00 Distribution of Dak,

34 | Balmik Prasad Shukla Peon 23,114.00 opening,  closing  and

35 | Ramiji Patel Peon 19,011.00 cleaning of office

36 | Rajendra K. Kushwaha Peon 16,575.00

37 | Suryabhan Verma Peon 14,007.00

A.O. (CPO)

1 | Usman Khan S.O. 42.094.00
2 | Smt.Renu Saini A.S.D.P.A. 39,964.00 Computer Data Work
3 | G.B.S. Mehroliya OA Gr.l 39,550.00 | House building advance

Cases




Point No. 2 ADDITIONAL SECRETARY, M.P.P.T.C.L. Jabalpur

Powers and duties of the Officers & Employees

Work distribution of each officer

Sl. Remune-
No Name (S/Shri) Designation ration Duties
. (Rs.)

1. | V.K.Tewari Addl. Secretary 79,407.00 Head of Secretariat

2. | S.K.Nagesh Addl. CE 85,956.00 Asstt. Addl. Secretary

3. Ashok Dubey Dy. Secretary 77,444.00 --do--

4 R.N.Sahu Addl.S.E. 83,275.00 --do--

5 Debashish Chakraborty E.E. 77,179.00 --do--

6 Dhirendra Singh E.E. 71,507.00 --do--

7 Shankar Chakraborty E.E. 72,298.00 --do--

8 Vincent D'souza E.E. 76,258.00 --do--

9 Arun Budholiya E.E.(TBPS) 78,628.00 --do--

10 | Himanshu Shrivastava A.E. 51,311.00 --do--

11 | P.K.Laheriya Law Officer 39,437.00 --do--

Work distribution of each Employees

1 K.K. Tamrakar P.A. 48.533.00 Asstt. Addl. Secretary

2 Smt. Valsala R.Nair PA 47,542.00 To assist Addl. Secretary

3 S.R.Ramachandaran SO 42,107.00 Estt., Cash & Policy matters

4 Smt. Lata Dongre SO (cc) 23,405.00 Wo_rk chargei Appointment,
Trainee, HR issues

5 | 1.S.Murthy OA Gr.| 38,960.00 gg'reme”t case, Property,

6 P.K.Shrivastava OA Gr.l 43,313.00 Transfer of Officers

7 R.P.Patel OA Gr.l 39,550.00 Establishment work

8 S.K.Nema O.AGrll 41,348.00 Medlcgl cases, panel &
gradation work

9 S.C.Namdeo A.O.AGr. 39,550.00 %S:’ Imprest, revolving

10 | AK.Shukla A.O.AGr.l 37,252.00 RTI, Stationary, Audit
matter

11 | J.P.Chouhan A.O.AG. 36,210.00 Lg"QSfer class I1l, IV, NOC,

12 | J.C. Sarathe A.O.AGr.l 36,210.00 Typing Hindi / English

. DOP, Award, Meeting,

13 Smt. Nalini Dubey OA Gr.lI 38,263.00 MPERC, MRC

14 S.K. Shrivastava OA Gr.ll 36,210.00 VIP reference, complaints

15 Smt.Rosamma Sr. Steno 41,191.00 To take dictation & typing

Verghese
16 smt. Rosamma Cherian A.Sr.Steno 41,338.00 To take dictation & typing




5 &9i® 1 @)

dRafad — IMfaRed |,
THAGENITS |, STy
Function & duties of the office

gfeRaq wfra, TrifERiTe |, SeaR dEed & 3iaid i sasatl &
fata fpa o <8 fafer=t et &1 faarer (U= e )
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faumT

EIEEIRC IR

ST § HRRG T FABIRAT / HHATRAT B AT BIsall
BT IR B, AR GRUAT Td M BT SR HRA BT B,
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RarfedT s I @1 T3 WS Ud &R T A= mawasd w1l
B YIAEI 31T BT TE—<IRdT |
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ORGANISATION SET UP OF SECRETARIAT,
MP POWER TRANSMISSION COMPANY LIMITED
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MANUAL CONTAINING INFORMATION PERTAINING TO
O/o ADDITIONAL SECRETARY, MPPTCL, JABALPUR
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