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Any other information 
 
 
 
 
 
 
 
 

bl laca/k esa tkudkjh fujad ekuh tkosA 
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lgk;d yksd lwpuk vf/kdkjh] yksd lwpuk vf/kdkjh o vihyh; vf/kdkjh ds laca/k esa tkudkjh 
A 

 
 

Lrj lgk;d yksd lwpuk 
vf/kdkjh 

yksd lwpuk vf/kdkjh izFke vihyh; vf/kdkjh 

lfpoky; 
ds Lrj  ij 
 
 
 
laidZ vof/k 

Jh] je.kh jaxukFku] 
lgk;d lkaf[;dh 
vf/kdkjh] 
,eihihVhlh,y] tcyiqj 
nwjHkk"k 270&2050 
¼dk;kZ-½ 
lka; 3-00 ls 4-00 

Jh vkj-ds nhf{kr ] 
lkaf[;dh vf/kdkjh] 
,eihihVhlh,y] tcyiqj 
nwjHkk"k dz- 270&2054 
¼dk;kZ-½ 
lka; 3-00 ls 4-00 

Jh Ogh-ds- frokjh] 
vfrfjDr lfpo] 
,eihihVhlh,y] tcyiqj 
nwjHkk"k dz- 270&2036 
¼dk;kZ-½ 
lka; 3-00 ls 4-00 
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Facilities regarding information available. 
 
 
 
 
 
 
 
 

bl laca/k esa tkudkjh fujad ekuh tkosA 
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Electronically available information. 
 
 
 
 
 
 
 
 

The salient feature of the company has been displayed in its website 
{ HYPERLINK "mailto:cmd-mpptcl@hotmail.com" }. As regards 
other information / data, the details have been given by each office 
in its manual 
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Recipients and concession. 

 
 
 
 
 
 
 

bl laca/k esa tkudkjh fujad ekuh tkosA 
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Programmes and beneficiaries. 
  
 
 
 
 
 
 

bl laca/k esa tkudkjh fujad ekuh tkosA 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Point No.(11) 
 

          O/o Additional. Secretary,  
MPPTCL, Jabalpur. 

 
 

BUDGET ALLOCATION AND EXPENDITURE STATEMENT 
(TO BE LINKED WITH  TREASURY DATA BANK) U/S 4.1 (b) (xi) 

      
      
      
      
Sl. 
No. 

Budget  
Head 

Name of  
Work 

Year 
 

Allocation 
 

Expenditure 
(Rs. in lakhs) 

1 75.000 Establishment Expenses 2003-04 48.04 

      2004-05 43.74 

      2005-06 45.19 

       2006-07  225.03 

   2007-08 267.28 

   2008-09 370.95 

   2009-10 419.49 

   2010-11 (Estimated)   462.50 

2 76.000 Administrative Expenses & 2003-04 4.28 

    Other Expenses. 2004-05 3.23 

      2005-06 3.77 

      2006-07 

 

 42.77 

   2007-08 
 

54.38 

   2008-09 
 

25.18 

   2009-10 
 

10.26    

   2010-11 
 

(Estimated)      10.27 
 



 

 

25 V.K.Shrivastava, Addl. OA 
Gr.II 33,658.00 - 

26 A.K. Moghe, OA Gr.II (TBPS) 33,408.00 - 
27 D.K. Mishra, Addl.O.A.Gr.II 32,538.00 - 
28 C.S.Dubey, Addl. OA Gr.II 32,659.00 - 
29 B.P.Pandey, Addl. OA Gr.II 31,667.00 - 
30 S.K.Dey, Addl. OA Gr.II 23,438.00 - 
31 H.P.Patel, Addl. OA Gr.II 26,000.00 - 
32 Smt. Archana Jain, OA Gr.III 16,077.00 - 
33 A.N.Tiwari, Line Attd. Gr.II 16,280.00 - 
34 B.R.Bharade, Peon 23,114.00 - 
35 Hiralal, Peon 23,114.00 - 
36 Balmik Prasad Shukla, Peon 23,114.00 - 
37 Ramji Patel, Peon 19,011.00 - 
38 Rajendra K. Kushwaha, Peon 16,575.00 - 
39 Suryabhan Verma, Peon  14,007.00 - 

Staff  (A.O. - CPO), MPPTCL, Jabalpur 
1 Usman Khan, S.O 42,094.00 - 
2 Smt.Renu Saini, A.S,D.P.A. 39,964.00 - 
3 G.B.S. Mehroliya, O.A.Gr.I 39,550.00 - 
4 Sunil Kumar Mahar, O.A.Gr.I 25,258.00 - 
5 B.B. Gupta, O.A.Gr.I 42,094.00 - 
6 S.C. Gupta, O.A.Gr.I  40,862.00 - 
7 S.B. Pal, O.A.Gr.I 40,862.00 - 

8 Smt. S. Ramchandran, A.O.A. 
Gr..I 36,433.00 - 

9 U.C. Tamrakar, , A.O.A. Gr..I 34,515.00 - 
10 R.K. Jain, , A.O.A. Gr..I 42,094.00 - 
11 R.K. sharma, , A.O.A. Gr..I 37,252.00 - 

12 Surendra Ku. Gupta, O.A.Gr.II 
T.B.P.S. 34,315.00 - 

13 J.K. Tiwari, O.A.Gr.II,TBPS 35,182.00 - 
14 Rakesh Ku. Khare, A.O.A.Gr.II 30,197.00 - 
15 O.P. Koshta, A.O.A.Gr.II 32,538.00 - 
16 S.K. Tripathi,O.A.Gr.III 27,703.00 - 
17 Shiv Pd. Burman, Daftari 23,114.00 - 
18 Lakhpati Pd. Patel, Peon 22,467.00 - 
19 Laloopuri Goswami, Peon 23,114.00 - 



 

Point No. 10.  
O/o Additional Secretary, MPPTCL, Jabalpur. 

MONTHLY RENUMERATION AND COMPENSATION 
Sl. 
No. 

Name (S/Shri) Remuneration Compensation  

Officers 
  1 V.K.Tewari,  Addl.Secretary 79,407.00 - 
2 S.K.Nagesh, Addl.C.E. 85,956.00 - 
3 Ashok Dubey, Dy. Secy. 77,444.00  
4 R.N.Sahu, Addl.S.E. 83,275.00 - 
5 Debashish Chakraborty, E.E. 77,179.00 - 
6 Dhirendra Singh , E.E. 71,507.00 - 
7 Shankar Chakraborty, E.E. 72,298.00 - 
8 Vincent Disuja,E.E. 76,258.00 - 
9 Arun Budholiya,E.E.(T.B.P.S.) 78,628.00 - 

10 Himanshu Shrivastava, A.E. 51,311.00 - 
11 P.K.Laheriya, Law Officer 39,437.00 - 

               Staff   
   1 K.K. Tamrakar, P.A.  48,533.00 - 

2 Smt. Valsala R.Nair, PA 47,542.00 - 
3 S.R.Ramachandaran, S.O. 42,107.00 - 
4 Smt. Lata Dongre, S.O.(cc) 23,405.00 - 
5 I.S.Murthy, OA Gr.I 38,960.00 - 
6 P.K.Shrivastava, OA Gr.I 43,313.00 - 
7 R.P.Patel, OA Gr.I 39,550.00 - 
8 S.K.Nema, OA Gr.I 41,348.00 - 
9 S.C.Namdeo, Addl. OA Gr.I 39,550.00 - 

10 A.K.Shukla, Addl. OA Gr.I 37,252.00 - 
11 J.P.Chouhan, Addl. OA Gr.I 36,210.00 - 
12 J.C.Sarathe, Addl. OA Gr.I 36,210.00 - 
13 Smt. Nalini Dubey, OA Gr.II 38,263.00 - 
14 S.K.Shrivastava, OA Gr.II 36,210.00 - 
15   - 
16   - 

17 Mohd. F.Husain, Addl. Sr. 
Steno 36,071.00 - 

18 P.R.Vishwakarma, A. 
Sr.Steno 35,578.00 - 

19 R.K.Vishwakarma, A. 
Sr.Steno 28,414.00 - 

20 Smt. Mamta Sharma 29,042.00 - 
21 A.K.Soni 32,309.00 - 
22 R.K.Shrivastava,  33,408.00 - 
23 A.K.Pascal, Addl. ADM 29,908.00  
24 U.S. Sahu, ADM 32,538.00 - 



21 A.K. Sono Addl.  Sr. Steno - do - 270-2299 

22 R.K.Shrivastava OA Gr.II (TBPS - do - 270-2299 

23 A.K.Pascal Addl. ADM - do -  

24 U.S. Sahu  ADM - do - 270-2299 

25 V.K.Shrivastava OA Gr.II-TBPS - do - 270-2299 

26 A.K. Moghe Addl. OA Gr.II - do - 270-2299 

27 D.K.Mishra Addl. OA Gr.II - do - 270-2299 

28 C.S.Dubey Addl. OA Gr.II - do - 270-2299 

29 B.P.Pandey Addl. OA Gr.II - do - 270-2299 

30 S.K.Dey Addl. OA Gr.II - do - 270-2299 

31 H.P.Patel Addl. OA Gr.II - do - 270-2299 

32 Smt. Archana Jain OA Gr.III - do - 270-2299 

33 A.N.Tiwari Line Attd. Gr.II - do - 270-2299 

34 B.R.Bharade Peon - do - 270-2299 

35 Hiralal Peon - do - 270-2299 

36 Balmik Prasad Shukla Peon - do - 270-2299 

37 Ramji Patel Peon - do - 270-2299 

38 Rajendra K. Kushwaha Peon - do - 270-2299 

39 Suryabhan Verma Peon - do - 270-2299 
Staff  (A.O.-CPO), MPPTCL 
1 Usman Khan S.O. O/o A.O.(CPO), MPPTCL, Shakti Bhawan, JBP 270-2063 
2 Smt.Renu Saini  A.S,D.P.A. - do - 270-2063 
3 G.B.S. Mehroliya OA Gr.I - do - 270-2063 
4 Sunil Kumar Mahar OA Gr.I - do - 270-2063 
5 B.B. Gupta OA Gr.I - do - 270-2063 
6 S.C. Gupta Addl.OA Gr.I - do - 270-2063 
7 S.B. Pal Addl.OA Gr.I - do - 270-2063 
8 Smt. S. Ramchandran Addl.OA Gr.I - do - 270-2063 
9 U.C. Tamrakar Addl.OA Gr.I - do - 270-2063 

10 R.K. Jain Addl.OA Gr.I - do - 270-2063 
11 R.K. Sharma Addl.OA Gr.I - do - 270-2063 
12 Surendra Ku. Gupta OA Gr.II (TBPS) - do - 270-2063 
13 J.K. Tiwari OA Gr.II (TBPS) - do - 270-2063 
14 Rakesh Ku. Khare Addl.OA Gr.II - do - 270-2063 
15 O.P. Koshta Addl.OA Gr.II - do - 270-2063 
16 S.K. Tripathi OA Gr.III - do - 270-2063 
17 Shiv Pd. Burman Daftari - do - 270-2063 
18 Lakhpati Pd. Patel Peon - do - 270-2063 
19 Laloopuri Goswami Peon - do - 270-2063 



 
 

Point No.(9) O/o Additional Secretary, MPPTCL, Jabalpur. 

 DIRECTORY OF THE OFFICERS AND EMPLOYEES 
 
 
 

Sl. 
No. Name (S/Shri) Designation Address & Contract No. if any. Ph.No. 

  OFFICERS     

1 V.K.Tewari Addl Secretary Addl. Secretary, MPPTCL,Shakti Bhawan, JBP 270-2036 

2 S.K.Nagesh Addl.CE - do - 270-2146 

3 Ashok Dubey Dy. Secretary - do - 270-2392 

4 R.N.Sahu Addl.S.E. - do - 270-2049 

5 Debashish Chakraborty E.E. - do - 270-2176 

6 Dhirendra Singh  E.E. - do - 270-2065 

7 Shankar Chakraborty E.E. - do - 270-2165 

8 Vincent Disuja E.E. - do - 270-2153 

9 Arun Budholiya E.E.(TBPS) - do - 270-2293 

10 Himanshu Shrivastava A.E. - do - 270-2246 

11 P.K.Laheriya Law Officer - do - 270-2026 

            STAFF 

1 K.K. Tamrakar P.A.                             - do - 270-2041 

2 Smt. Valsala R.Nair PA                            - do - 270-2299 

3 S.R.Ramachandaran SO                             - do - 270-2299 

4 Smt. Lata Dongre SO (cc)                            - do - 270-2299 

5 I.S.Murthy OA Gr.I                            - do - 270-2299 

6 P.K.Shrivastava OA Gr.I                            - do - 270-2299 

7 R.P.Patel OA Gr.I                            - do - 270-2299 

8 S.K.Nema  OA Gr.I                            - do - 270-2299 

9 S.C.Namdeo Addl. OA Gr.I                            - do - 270-2299 

10 A.K.Shukla Addl. OA Gr.I                            - do - 270-2299 

11 J.P.Chouhan Addl. OA Gr.I                            - do - 270-2299 

12 J.C.Sarathe Addl. OA Gr.I                            - do - 270-2299 

13 Smt. Nalini Dubey OA Gr.II                            - do - 270-2299 

14 S.K.Shrivastava OA Gr.II                            - do - 270-2299 

15 Smt. Rosamma Verghese Sr. Steno                            - do - 270-2299 

16 Smt. Rosamma Cherian Addl.Sr.Steno                            - do - 270-2299 

17 Mohd. F.Husain Addl. Sr.Steno                            - do - 270-2299 

18 P.R.Vishwakarma Addl. Sr.Steno                            - do - 270-2299 

19 R.K.Vishwakarma Addl. Sr.Steno - do - 270-2299 

20 Smt. Mamta Sharma Addl. Sr.Steno - do - 270-2299 
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Information about the Board, Counsel, Committees and other bodies 
 

 
  

ijke'kZnk=h lfefr;ksa dh lajpuk 
 
 mijksDr fcUnq bl dk;kZy; dh dk;Ziz.kkyh ds varxZr ugha gSa] vr% blls lacaf/kr 

tkudkjh fujad gSA 
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Structure of the consultative committees. 
 
 
 
 
 
 
 
 
 

bl laca/k esa tkudkjh fujad ekuh tkosA 
 
 
 



16- tkod iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

17- vkod iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

18- fpfdRlk izfriwfrZ iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

19- ;k=k ns;d iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

20- fo/kku lHkk@yksdlHkk@jkT;lHkk iz'uksRrj iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

21- vkdfLed vodk'k@,sfPNd vodk'k iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 



 
fcUnq dzekad 6                             dk;kZy;& vfrfjDr lfpo 

            ,eihihVhlh,y] tcyiqj         

List of documents held under the control of the office    
                                 

lfpoky; esa la/kkfjr fd;s tkus okys fofHkUu vfHkys[kksa dh lwph rFkk mlds oxhZdj.k vkfn ds 
laca/k esa tkudkjh 

 

dz- vfHkys[k dk uke vfHkys[k 
dk izdkj vfHkys[k dh le;kof/k 

1- daiuh ds funs'kdksa ds }kjk vk;ksftr fofHkUu cSBdksa esa 
fy;s x;s fu.kZ;ksa vkfn  ds laca/k esa tkudkjhA  

jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

2- daiuh ds vf/kdkfj;ksa Js.kh&,d@ nks ds LFkkukarj.k ds 
laca/k esa tkudkjh 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

3- daiuh ds deZpkfj;ksa Js.kh&rhu@ pkj ds LFkkukarj.k 
ds laca/k esa tkudkjh 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

4- daiuh ds varxZr dk;Zjr fofHkUu 
vf/kdkfj;ksa@deZpkfj;ksa dks daiuh dh vksj ls miyC/k 
djkbZ tk jgh fpfdRlk lqfo/kk ds laca/k esa tkudkjhA 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

5- Ogh-vkbZ-ih- 'kkldh; lanHkksZa ds varxZr daiuh ds 
fofHkUu vf/kdkjh@ deZpkfj;ksa ds LFkkukarj.k izdj.kksa 
ds laca/k esa tkudkjhA 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

6- daiuh ds varxZr dk;Zjr fofHkUu vf/kdkfj;ksa@ 
deZpkfj;kas }kjk py@ vpy laifRr [kjhnus@cspus 
vkfn ds laca/k esa tkudkjhA 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

7- lfpoky; ds varxZr fd;s tk jgs @izkIr gks jgs 
i=kpkjksa ,oa ;w-vks-uksV vkfn ds laca/k esa tkudkjh 

jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

8- lfpoky; ds varxZr dk;Zjr fofHkUu vf/kdkfj;ksa@ 
deZpkfj;ksa ds laca/k esa O;fDrxr tkudkjh@ i=kpkjA 

Qkbysa daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls  

9- mifLFkfr iath jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

10- dk;kZy;hu midj.k ,oa laifRr jftLVj jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

11- LVs'kujh jftLVj jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

12- lfoZl iksLVst LVkEi jftLVj jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

13- tujy dS'k cqd jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

14- pSd jftLVj jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 

15- LFkkuh; Ø; jftLVj jftLVj daiuh ds izHkko'khy gksus ds 
fnukad 01&07&2002 ls 
 



fcUnq dzekad 5                          dk;kZy;& vfrfjDr lfpo 
  ,eihihVhlh,y ] tcyiqj 

 
 

Act, Rules, Regulations, Manuals, Instructions, Circulars 
related with the functioning of the office. 

 
 
 
 
 
 
 

  daiuh esa mi;ksx gksus okys rFkk miyC/k fofHkUu fu;eksa@vkns'kksa@ 

ifji=ksa dh tkudkjh daiuh ds izHkko esa vkus dh frfFk fnukad 01-07-2002 ls 

fofHkUu ufLr;ksaa esa miyC/k gSaA 
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   ,eihihVhlh,y] tcyiqj 

 
 
 
 
 

Norms set to discharge the functions (Time, Quality, Quantity) 
 
 
 
 
 
 
 
 

daiuh lafpoky; esa leLr izdj.k ;Fkk laHko le;&lhek dk ikyu 

djrs gq, fu’ikfnr fd;s tkrs gS ftuesa daiuh ds varxZr leLr dkfeZd] cksMZ 

ehfVax ls lacaf/kr fu.kZ;ksa ij dk;Zokgh]] mtkZ foHkkx] fo/kku lHkk rFkk egRoiw.kZ 

¼Ogh-vkbZ-ih-lanHkZ½ U;k;ky;hu izdj.k bR;kfn lfEefyr gSA dk;kZy;hu izfdz;k 

gsrq vyx ls dksbZ le; lhek fu/kkZfjr ugh dh x;h gSa rFkkfi izdj.k ds egRo 

o fo’k; dh xaHkhjrk dks ns[krs gq, dk;Z mPp izkFkfedrk ds vk/kkj ij fd;s 

tkrs gSaA 



Point No. 3                O/o Addl. Secretary, MPPTCL 
 
DECISION MAKING PROCESS, SUPERVISSION AND ACCOUNTABILITY 
{ SHAPE  \* MERGEFORMAT } 



 

4 Sunil Kumar Mahar OA Gr.I 25,258.00 Increment bonus/Ex-gratia 
Higher pay scale etc. 

5 B.B. Gupta OA Gr.I 42,094.00 EPF returns to EPF 
commissioner 

6 S.C. Gupta Addl.OA Gr.I 40,862.00 Issue of tax deduction 
7 S.B. Pal Addl.OA Gr.I 40,862.00 Disbursement of cash 

8 Smt. S. Ramchandran Addl.OA Gr.I 36,433.00 Passing and verifying TA 
advance case 

9 U.C. Tamrakar Addl.OA Gr.I 34,515.00 
Calculation of Income tax, 
pro.tax 

10 R.K. Jain Addl.OA Gr.I 42,094.00 
Passing of GPF loan 
application 

11 R.K. sharma Addl.OA Gr.I 37,252.00 Passing of TA & Medical 
bill 

12 Surendra Ku. Gupta OA Gr.II (TBPS) 34,315.00 Preparation of Pay bill 

13 J.K. Tiwari OA Gr.II (TBPS) 35,182.00 Preparation of bills 
(Officers) 

14 Rakesh Ku. Khare Addl.OA Gr.II 30,197.00 
Maint. and entry in GPF 
pass book 

15 O.P. Koshta Addl.OA Gr.II 32,538.00 
Verification of final 
payment of GTIS, GPF, EL 
encashment etc. 

16 S.K. Tripathi OA Gr.III 27,703.00 Pay bills 
17 Shiv Pd. Burman Daftari 23,114.00 Issue of AD-5 yearly 

18 Lakhpati Pd. Patel Peon 22,467.00 
To assist physically for  
smooth functioning of the 
office 

19 Laloopuri Goswami Peon 23,114.00 Quarterly return of IT 



17 Mohd. F. Husain A.Sr. Steno 36,071.00 To take dictation & typing 
18 P.R. Vishwakarma Addl. Sr.Steno 35,578.00 To take dictation & typing 
19 R.K. Vishwakarma Addl. Sr.Steno 28,414.00 To take dictation & typing 
20 Smt. Mamta Sharma Addl. Sr.Steno 29,042.00 To take dictation & typing 
21 A.K. Soni Addl. Sr.Steno 32,309.00 To take dictation & typing 

22 R.K.Shrivastava 
O.A.Gr.II 

(TBPS) 
33,408.00 Attach to Company Sect. 

23 A.K. Pascal Addl. ADM 29,908.00 

O&M of Computer, 
Photocopy Machine & 
Master Printer, web site 
updating work 

24 U.S. Sahu ADM 32,538.00 Receipt and Despatch 

25 V.K.Shrivastava OA Gr.II-TBPS 33,658.00 
Retirement case, Property, 
CR revive, Court Cases, 

26 A.K. Moghe Addl. OA Gr.II 33,408.00 Legal works & Union 
matters 

27 D.K..Mishra Addl. OA Gr.II 32,538.00 Estt. & Legal works 

28 C.S.Dubey Addl. OA Gr.II 32,659.00 
Medical bills, Loksabha, 
Vidhan Sabha questions, 
T.A. bills & Telephone bills 

29 B.P.Pandey Addl. OA Gr.II 31,667.00 
NMR and Work-charge 
appointment. 

30 S.K.Dey Addl. OA Gr.II 23,438.00 Officers & Employees data-
base 

31 H.P.Patel Addl. OA Gr.II 26,000.00 
Lok Sabha, Vidhan Sabha 
questions,  hiring of 
vehicles 

32 Smt. Archana Jain OA Gr.III 16,077.00 SC/ST related works 

33 A.N.Tiwari 
Line Attd.        

Gr.II 16,280.00 To assist Shri S.K. 
Shrivastava, O.A. Gr.II 

34 Baba Rao Bharade Peon 23,114.00 
35 Hiralal Peon 23,114.00 
34 Balmik Prasad Shukla Peon 23,114.00 
35 Ramji Patel Peon 19,011.00 
36 Rajendra K. Kushwaha Peon 16,575.00 

37 Suryabhan Verma Peon 
 
14,007.00 
 

 
Distribution of Dak, 
opening, closing and 
cleaning of office 
 

 
 
 
 
 
 
 
 

  
 
A.O. (CPO) 
1 Usman Khan S.O. 42,094.00  
2 Smt.Renu Saini A.S.D.P.A. 39,964.00 Computer Data Work 

3 G.B.S. Mehroliya OA Gr.I 39,550.00 House building advance 
cases 



Point No. 2             ADDITIONAL SECRETARY, M.P.P.T.C.L. Jabalpur 

 Powers and duties of the Officers & Employees 

Work distribution of each officer 

Sl. 
No
. 

Name  (S/Shri) Designation 
Remune- 

ration 
(Rs.) 

Duties 

1. V.K.Tewari  Addl. Secretary 79,407.00 Head of Secretariat 
2. S.K.Nagesh Addl. CE 85,956.00 Asstt. Addl. Secretary 
3. Ashok Dubey Dy. Secretary 77,444.00 --do-- 
4 R.N.Sahu Addl.S.E. 83,275.00 --do-- 
5 Debashish Chakraborty E.E. 77,179.00 --do-- 
6 Dhirendra Singh E.E. 71,507.00 --do-- 
7 Shankar Chakraborty E.E. 72,298.00 --do-- 
8 Vincent D'souza E.E. 76,258.00 --do-- 
9 Arun Budholiya E.E.(TBPS) 78,628.00 --do-- 
10 Himanshu Shrivastava A.E. 51,311.00 --do-- 
11 P.K.Laheriya Law Officer  39,437.00 --do-- 
          Work distribution of each Employees 
1 K.K. Tamrakar P.A. 48.533.00 Asstt. Addl. Secretary 
2 Smt. Valsala R.Nair PA 47,542.00 To assist Addl. Secretary 
3 S.R.Ramachandaran SO  42,107.00 Estt., Cash & Policy matters 

4 Smt. Lata Dongre SO (cc) 23,405.00 Work charge, Appointment, 
Trainee, HR issues 

5 I.S.Murthy OA Gr.I 38,960.00 
Retirement case, Property, 
CR 

6 P.K.Shrivastava OA Gr.I 43,313.00 Transfer of Officers 
7 R.P.Patel OA Gr.I 39,550.00 Establishment work 

8 S.K.Nema O.A Gr.I 41,348.00 
Medical cases, panel & 
gradation work 

9 S.C.Namdeo A.O.A Gr.I 39,550.00 Cash, Imprest, revolving 
fund 

10 A.K.Shukla A.O.A Gr.I 37,252.00 
RTI, Stationary, Audit 
matter 

11 J.P. Chouhan A.O.A Gr.I 36,210.00 
Transfer class III, IV, NOC, 
HPS 

12 J.C. Sarathe A.O.A Gr.I 36,210.00 Typing Hindi / English 
 

13 Smt. Nalini Dubey OA Gr.II 38,263.00 DOP, Award, Meeting, 
MPERC, MRC 

14 S.K. Shrivastava OA Gr.II 36,210.00 VIP reference, complaints 

15 
Smt.Rosamma 

Verghese Sr. Steno 41,191.00 To take dictation & typing 

16 smt. Rosamma Cherian A.Sr.Steno 41,338.00 To take dictation & typing 



fcUnq dzekad 1 ¼c½                         dk;kZy; & vfrfjDr lfpo]   
     ,eihihVhlh,y ] tcyiqj 

Function & duties of the office  
 vfrfjDr lfpo] ,eihihVhlh,y ] tcyiqj dk;kZy; ds varxZr fofHkUu bdkbZ;ksa ds 

varxZr fd;s tk jgs fofHkUu dk;ksZ dk fooj.k ¼izi= layXu½ 
 

dza- bZdkbZ @ 
foHkkx 

bZdkbZ@ vuqHkkx dk dk;Z 

1- iz'kklfud 
foHkkx  

 

i LFkkiuk vuqHkkx dk;kZy; esa dk;Zjr lHkh vf/kdkfj;ksa @deZpkfj;ksa dh O;fDrxr QkbZyksa 
dk la/kkj.k dk;]Z lkekU; ifji=ksa ,oa vkns'kksa dks tkjh djus dk dk;Z] 
lsok ekeyksa ij Li"Vhdj.k@lfpoky;] fo'ks"k drZO;LFk vf/kdkjh  ¼ds-
os-dk-½] lkaf[;dh vf/kdkjh dk;kZy; dk LFkkiuk dk;Z] dk;kZy; iz'kklu] 
dk;kZy; ds LFkkiuk {ks= esa vkus okys vf/kdkjh ,oa deZpkjh laca/kh 
vuq'kklukRed dk;Zokgh] vuqHkkx vf/kdkjh }kjk ;k=k HkRrk] fpfdRlk 
izfriwfrZ HkRrk ,oa ds'kcqd ij izfrgLrk{j fd;k tkukA vuqlwfpr 
tkfr@tutkfr ls laca/k fofHkUu tkudkfj;ka 'kklu@tutkfr vk;ksx 
dks HkstukA ctV vkadyu@okf"kZd m|ksx losZ{k.k dh tkudkjh@ 
lkewfgd chek ;kstuk va'knk;h ;kstuk lacaf/kr tkudkjh ,yvkbZlh dks 
izsf"kr djukA vuqdaik fu;qfDr ds varxZr HkrhZ fd;s x;s dk;ZHkkfjr 
deZpkfj;ksa dks fu;fer fd;s tkus ckor~] fo/kku lHkk] yksdlHkk] 
jkT;lHkk iz'u] lwpuk ds vf/kdkj vf/kfu;e 2005 ds varxZr lwpuk 
nsukA  

ii ehfVax vuqHkkx daiuh ds funs'kdksa @e-iz-jkT; fo|qr eaMy dh cSBd@ lkekU; okf’kZd 
cSBd ,oa vfr fo'ks"k lkekU; cSBd ls lacaf/kr fu.kZ;ksa ij dk;Zokgh 
djuk ,oa rRlaca/k esa ifji= vkns'k izlkfjr djukA  daiuh dh 
“vf/kdkj izR;kstu iqfLrdk” ls lacaf/kr fofHkUu dk;Z ,oa jk"Vªh; R;ksgkjksa 
ij mRd"̀V dk;ksZa gsrq daiuh ds vf/kdkfj;ksa@ deZpkfj;ksa dks iqjLd`r 
djukA 

2 ys[kk vuqHkkx dk;kZy; esa dk;Zjr fofHkUu deZpkfj;ksa ftuds osru cSad ls u gksdj 
dk;kZy; }kjk fn;s tkrs gSa mldk dk;ZA lfpoky; ds iz'kklfud {ks= 
ds varxZr vkus okys lHkh deZpkfj;ksa dks izkIr gksus okys fofHkUu Hkqxrkukas 
vkfn ds ys[kk&tks[kk ds dk;Z daiuh ds  fofHkUu funs'kdksa dks 
le;&le; ij fn;s tkus okys Hkqxrkuksa dk ys[kk&tks[kkA v/;{k ,oa 
izca/k funs'kd] eq[; foRrh; vf/kdkjh ,oa vfrfjDr lfpo] dk;kZy;ksa  ds 
lqpk: :Ik ls laiknu gsrq le;&le; ij dh xbZ fofHkUu lekuksa dh 
fjokfYoax QaM ls dh xbZ [kjhnh ,oa djk;s x;s fofHkUu vko';d dk;ksZ 
gsrq Hkqxrkuksa vkfn dk ys[kk&tks[kk A  

3 fjdkMZ :e orZeku esa ugha A  
4 vU;  dksbZ ugha  
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