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POINT NO 1(A)

ORGANISATION SET UP OF SECRETARIAT, MP POWER TRANSMISSION
COMPANY LTD.

ADDITIONAL SECRETARY

[ T T T
ASE EE EE EE EE
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Function & duties of the office
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Point No. 2
M.P.P.T.C.L. Jabalpur

ADDITIONAL SECRETARY,

Powers and duties of the Officers & Employees

Work distribution of each officer

sl. . o Remune- _
Name (S/Shri) Designation ration Duties
No. (Rs.)
1. V.K. Tewari AddI. Secretary 101781.00 Head of Secretariat
2 R.N.Sahu Addl.S.E. 100529.00
3 Dhirendra Singh E.E. 87482.00
4 Shankar Chakraborty E.E. 87818.00
5 R.S. Pandey EE 82091.00 Asstt. Addl. Secretary
6 Himanshu Shrivastava E.E. 61845.00
7 Arun Budholiya E.E.(TBPS) 97850.00
8 P.K.Laheriya Law Officer 51906.00
Work distribution of each Employees
1 K.K. Tamrakar P.A. 58671.00 Asstt. Addl. Secretary
2 S.R.Ramachandaran SO 51089.00 Work charge, Appointment, Trainee
3 Smt. Lata Dongre SO (cc) 30137.00 Estt. and cash
4 R.K.Pyasi OAGr. | 49564.00 VIP reference & complaints
Medical cases, panel & gradation
5 S.K.Nema O.AGr. | 50604.00 work, RTI related works
6 A.K.Shukla A.O.AGr. | 45202.00 Cash, Stationary
7 J.P. Chouhan A.O.AGr. | 43933.00 Transfer class I & II officers
8 J.C. Sarathe A.O.AGr. 43933.00 Retirement case, Property, CR reviw
9 S.K. Shrivastava OAGr. Il 43933.00 Estt. matters
10 iemr;hzzzamma St. Steno 44579.00 To take dictation & typing
11 | Mohd. F. Husain Sr. Steno 43752.00 To take dictation & typing
12 | P.R. Vishwakarma Addl. Sr. Steno | 43110.00 To take dictation & typing
13 | A.K. Soni Addl. Sr. Steno | 34468.00 To take dictation & typing
14 | R.K. Vishwakarma Addl. Sr. Steno | 34468.00 To take dictation & typing
15 | Smt. Mamta Sharma Addl. Sr. Steno | 34009.00 To take dictation & typing
16 | Smt. Manju Khatri Addl. Sr. Steno | 39641.00 To take dictation & typing
17 | R.K.Shrivastava O.A.Gr. ll 40522.00 To assitt company secretary
O&M of Computer, Photocopy
18 | A.K. Pascal Addl. ADM 36264.00 Machine & Master Printer, web site
updating work
19 | U.S. Sahu ADM 41066.00 Receipt and Despatch
20 | A.K. Moghe OAGr. 38962.00 Legal works & Union matters
21 | D.K..Mishra OAGr. I 39465.00 Audit, Award, company related
matter
Medical bills, Loksabha, Vidhan
22 | C.S.Dubey Addl. OAGr. 1l | 40748.00 Sabha questions, T.A. bills &




Telephone bills

23 B.P.Pandey A OAGr. Il 38408.00 NMR and Work-charge appointment.

24 S.K.Dey AOAGr. Il 28446.00 Officers & Employees data-base

25 | H.P.Patel A.OAGr. Il 31540.00 Lok Sabha, Vidhan Sabha questions,
hiring of vehicles

26 A. M. Bahadur OA Gr. lll 39465.00 Transfer of class III & IV & HPS

27 Smt. Archana Jain OA Gr. Il 19489.00 Estt Section

28 A.N.Tiwari LA.Gr. Il 19698.00 To assist Shri S.K. Nema, OA Gr.II

29 Baba Rao Bharade Peon 28032.00

30 Hiralal Peon 28032.00

31 | Balmik Prasad Shukla | Peon 28032.00 Distribution of Dak, opening,

32 Ramji Patel Peon 23035.00 closing and cleaning of office

33 Rajendra K. Kushwaha | Peon 20076.00

34 Suryabhan Verma Peon 17107.00

A.O. (CPO

1 Usman Khan A.O. 55109.00 A.O. (C.P.O)

2 Smt.Renu Saini A.D.P.A. 43069.00 Computer Data Work

3 | Sunil Kumar Mahar OAGr. | 30642.00 | Inerement bonus/Ex-gratia Higher
pay scale etc.

4 B.B. Gupta OAGr. | 51074.00 EPF returns to EPF commissioner

5 S.B. Pal Addl. OA Gr. | 49564.00 Disbursement of cash

6 U.C. Tamrakar Addl. OA Gr. | 42238.00 Calculation of Income tax, pro.tax

7 R.K. Jain Addl. OA Gr. | 51074.00 Passing of GPF loan application

8 R.K. Sharma Addl. OA Gr. | 45202.00 Passing of TA & Medical bill

9 Surendra Ku. Gupta OAGr. Il 41617.00 Preparation of Pay bill

10 J.K. Tiwari OAGr. I 42664.00 Preparation of bills (Officers)

11 Rakesh Ku. Khare Addl. OA Gr. Il 36938.00 Maint. and entry in GPF pass book
Verification of final payment of

12 O.P. Koshta Addl. OA Gr. Il 39465.00 GTIS, GPF, EL encashment etc.

13 S.K. Tripathi OA Gr. llI 33593.00 Pay bills

14 | Lakhpati Pd. Patel Peon 2724700 | Lo assist physically for smooth
functioning of the office

15 Laloopuri Goswami Peon 28032.00 -do-

Welfare Officer

To deal with Welfare related
activities, RTI related duties of PIO

1 R.K. Dixit Welfare Officer 84082.00 O/o Addl. Secretary and to assist
purchasing  of  stationeries  for
Secretariat of MPPTCL.

2 A.K. Shrivastava P.A. 55706.00 To assist Welfare Officer.

3 S.K. Agrawal S.0. 50566.00 To assist Welfare Officer

4 O.P. Shrivastava Addl. O.A.Gr.-I 44859.00 To assist Welfare Officer

5 S.K. Khare Addl. O.A.Gr.-I 41045.00 To assist Welfare Officer

6 | gpowaneshwar Addl. OAGr-Il | 2814600 | To assist Welfare Officer

ouksey

7 Smt. Chitrekha Moghe Addl. O.A.Gr.-ll 29661.00 To assist Welfare Officer

8 Jawahar Lal Kachhi Peon 25663.00 Opening & closing of office and

9 Om Prakash Choudhary | Peon 25663.00 distribution of Dak etc.




Point No.3

O/o Additional Secretary, MPPTCL

DECISION MAKING PROCESS, SUPERVISSION AND ACCOUNTABILITY

Service related
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Transfer,
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Norms set to discharge the functions (Time, Quality, Quantity)
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Act, Rules, Regulations, Manuals, Instructions, Circulars
related with the functioning of the office.
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List of documents held under the control of the office

|fearery § FuTRa fhd STH arel A= if¥elkal @1 = dA1 IFS dHTHR0T 3fq & Hae

H SHHRY

B. I &1 9 %”W'EIE’ I & aEamafe

1, HY b Fehl b gRT IMAfTd faff= deai 7 | R | dul & yraeiia 89 &
%ﬁ@ﬁﬂ‘raﬁaﬁ & A H BN | fasi® 01—07—2002 &

2. | U B SMRIRAT AN—TH / & B AR & | BIsa PUA B YHTIINA B B
T H SIHBR) fasi® 01—07—2002 &

3. | BU B HHARTT AMN—d/ IR B WIFERYT | BIsa HU-T b JATIRNS B8 b
& G H SHBRI fadi®d 01—07—2002 &

4. | BN P SR HTIRA faf=1 | Wzl HUAT B GATTINA B D
JNABFIRAT / FHATRAT BN YA DY IR A ST fasid 01—07—2002 &
PRI Of &1 Fafbedr giden & ddg 4 SN |

5 | DAEU. INHII WeHl b Ifdid dUdl b | BIsa HUHT b JHTIRNS B8 b
fafr=r ISt/ HHaIRAT & IRATHIARIT THRN fasie 01—07—2002 &
P G H SHBN |

6. | DUl B ATd PRRT A= SIHIRAT/ | Brgel PUA B YHTIINA B B
HHAMRAT gRT Il / 3Tl dufed @WRig /994 fasi® 01—07—2002 &
e & FaaT § TIHBRT |

7. | afgarerm @ ofaid fHy o % /U B8 B | I™RER | BUHT & gHaeiidl 89 ®
UAMER] 4 JIAC (S & FIg H SIDR f&eI® 01—07—2002 4

8. | Afvdre & Ifdid $RRd A=~ SIfSeRAT / | BIsal HUHT b JUTIRNS B8 b
HHATRAT & HeeT § AfdaTd THbRT / IR | fasi® 01—07—2002 &

9. | SuRefy uoh IR | DU & g B b

fasi® 01—07—2002 &

10. | PTATRI SYBRUT Ud FUfed IfoRex ROReX | DUl & JITId 89 b

fadi®d 01—07—2002 &

1. | I IR RFOoReX | DUl & JUTId 89 b

fasi® 01—07—2002 &

12. | G gReST Wy IR IRTER | DU & g B8 b

fadi®d 01—07—2002 9

13. | O7Rel &Y b MR | PIN & g9 B >

fasi® 01—07—2002 &

14. | 9 IR TR | DU & g B B

fadi®d 01—07—2002 &

15. | I 3 TR PR | U B Y9I 9 B

fadi® 01—07—2002 &

16. | STrad Tofl IR | DU & g B8 b

feqTd 01—07—2002 A




17. | 3ma® ool TR | U & gaEeid 39 b
fasi® 01—07—2002 &
18. | fafdrcar gfafer i MR | Fo & g9aiiad 89 @
fasi® 01—07—2002 &
19. | AT <IH Ul TR | Ul & g9l 34 B
fasi® 01—07—2002 &
20. | fqum™ 94T/ A1Ha4T / IS <FH T I3 goll OReX | DUl & JUTINd B9 b
fasi® 01—07—2002 &
21. | 3MHRAR JTRTI / TBH JTHTI Toil IRTER | DU & YT B8 B

fedip 01—07—2002 &
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Structure of the consultative committees.
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Point No.(9) O/o Addl. Secretary, MPPTCL, Jabalpur.
DIRECTORY OF THE OFFICERS AND EMPLOYEES
'il).. Name (S/Shri) Designation Address & Contract No. if any. Ph.No.
OFFICERS
1 | V.KTewari Addl.Secretary | Addl. Secretary, MPPTCL,Shakti Bhawan, JBP | 270-2041
2 | R.N.Sahu AddI.S.E. -do- 270-2049
3 | Dhirendra Singh E.E. -do - 270-2065
4 | Shankar Chakraborty E.E. -do - 270-2165
5 | R.S. Pandey E.E. -do- 270-2040
6 | Himanshu Shrivastava E.E. -do - 270-2246
7 | Arun Budholiya E.E.(TBPS) -do- 270-2293
8 | P.K.Laheriya Law Officer -do - 270-2026
STAFF
1 K.K. Tamrakar P.A. -do - 270-2041
2 S.R.Ramachandaran SO -do - 270-2299
3 Smt. Lata Dongre SO (cc) -do - 270-2299
4 R.K.Pyasi OA Gr.| -do - 270-2299
5 S.K. Nema OA Gr.| -do - 270-2299
6 A.K.Shukla Addl. OA Gr. | -do - 270-2299
7 J.P.Chouhan Addl. OA Gr.l -do - 270-2299
8 J.C.Sarathe Addl. OA Gr.l -do - 270-2299
9 S.K.Shrivastava OA Gr.ll -do - 270-2299
10 Smt. Rosamma Verghese | Sr. Steno - do - 270-2299
11 Mohd. F.Husain Sr.Steno -do - 270-2299
12 P.R.Vishwakarma Addl. Sr.Steno -do - 270-2299
13 R.K.Vishwakarma Addl. Sr.Steno -do - 270-2299
14 Smt. Mamta Sharma Addl. Sr.Steno -do - 270-2299
15 A.K. Soni Addl.Sr.Steno -do - 270-2299
16 Smt. Manju Khatri Addl. Sr. Steno -do- 270-2299
17 R.K.Shrivastava OA Gr.Il (TBPS -do - 270-2299
18 A.K.Pascal Addl. ADM -do - 270-2299
19 U.S. Sahu ADM -do- 270-2299
20 A.K. Moghe OA Gr.lI -do- 270-2299
21 D.K.Mishra OA Gr.ll -do - 270-2299
22 C.S.Dubey Addl. OA Gr.lI -do - 270-2299
23 B.P.Pandey Addl. OA Gr.I -do- 270-2299
24 S.K.Dey Addl. OA Gr.lI -do - 270-2299




-do -

25 H.P.Patel Addl. OA Gr.ll 270-2299
26 A.M. Bahadur OA Gr.lIl -do- 270-2299
27 Smt. Archana Jain OA Gr.lll -do - 270-2299
28 A.N.Tiwari Line Attd. Gr.II -do - 270-2299
29 B.R.Bharade Peon -do- 270-2299
30 Hiralal Peon -do - 270-2299
31 Balmik Prasad Shukla Peon -do- 270-2299
32 Ramii Patel Peon -do - 270-2299
33 Rajendra K. Kushwaha Peon -do- 270-2299
34 Suryabhan Verma Peon -do - 270-2299
Staff (A.0.-CPO), MPPTCL
1 Usman Khan A.O. O/o A.O.(CPO), MPPTCL, Shakti Bhawan, JBP | 270-2063
2 Smt.Renu Saini AD.P.A. -do - 270-2063
3 Sunil Kumar Mahar OA Gr.l -do- 270-2063
4 B.B. Gupta OA Gr.l -do - 270-2063
5 S.C. Gupta AddI.OA Gr.| -do- 270-2063
6 S.B. Pal AddI.OA Gr.l -do - 270-2063
7 Smt. S. Ramchandran | Addl.OA Gr.I -do - 270-2063
8 U.C. Tamrakar AddI.OA Gr.l -do- 270-2063
9 R.K. Jain AddI.OA Gr.l -do- 270-2063
1 -do -
0 R.K. Sharma AddI.OA Gr.| 270-2063
1 -do -
1 Surendra Ku. Gupta OAGr I 270-2063
1 _ -do -
> J.K. Tiwari OAGrII 270-2063
1 -do -
3 Rakesh Ku. Khare Addl.OA Grl 270-2063
1 -do -
4 O.P. Koshta Addl.OA Grl 270-2063
1 . . -do -
5 S.K. Tripathi OA Gr Il 270-2063
1 . -do -
6 Lakhpati Pd. Patel Peon 270-2063
1 . . -do-
7 Laloopuri Goswami Peon 270-2063
Welfare Officer
1 | R.K. Dixit Welfare Officer O/o Welfare Officer, Semi Permanent Bhawan | 270-2054
2 | AK. Shrivastava PA. No.-4, Rampur Gomplex; Jabalpur. 270-2054
3 | S.K. Agrawal S.0. -do - 270-2054
4 | O.P. Shrivastava Addl. O.A.Gr.-| -do- 270-2054
5 | S.K. Khare Addl. O.A.Gr.-l -do- 270-2054
-do -
g | Bhuwaneshwar Addl. O.A.Gr.-I ° 270-2054
Chouksey
7 | Smt. Chitrekha Moghe Addl. O.A.Gr.-ll -do - 270-2054
8 | Jawahar Lal Kachhi Peon -do- 270-2054
9 | Om Prakash Choudhary | Peon -do - 270-2054







Point No. 10.

O/o Additional Secretary, MPPTCL, Jabalpur.

MONTHLY RENUMERATION AND COMPENSATION

I\SI:; Name (S/Shri) Remuneration Compensation
Officers

1 V.K.Tewari, Addl. Secretary 101781.00 -
2 R.N.Sahu, AddI.S.E. 100529.00

3 Dhirendra Singh , E.E. 87482.00

4 Shankar Chakraborty, E.E. 87818.00 -
5 R.S. Pandey, E.E. 82091.00 -
6 Himanshu Shrivastava, E.E. 61845.00 -
7 | Arun Budholiya,E.E.(T.B.P.S.) 97850.00 -
8 P.K.Laheriya, Law Officer 51906.00 -

Staff

1 K.K. Tamrakar, P.A. 58671.00 -
2 S.R.Ramachandaran, S.O. 51089.00 -
3 Smt. Lata Dongre, S.0.(cc) 30137.00 -
4 R.K.Pyasi, OA Gr.l 49564.00

5 S.K.Nema, OA Gr.I 50604.00 -
6 A.K.Shukla, Addl. OA Gr.I 45202.00 -
7 J.P.Chouhan, Addl. OA Gr.I 43933.00 -
8 J.C.Sarathe, Addl. OA Gr.I 43933.00 -
9 S.K.Shrivastava, OA Gr.lI 43933.00 -
10 Smt. Rosamma Verghese, Sr. Steno, 44579.00 -
11 Mohd. F.Husain, Sr. Steno 43752.00 -
12 P.R.Vishwakarma, A. Sr.Steno 43110.00 -
13 R.K.Vishwakarma, A. Sr.Steno 34468.00 -
14 Smt. Mamta Sharma 34009.00 -
15 A.K. Soni A. Sr.Steno 34468.00 -
16 | Smt. Manju Khatri 39641.00 -
17 R.K.Shrivastava, 40522.00 -
18 A.K.Pascal, Addl. ADM 36264.00

19 U.S. Sahu, ADM 41066.00 -
20 A.K. Moghe, OA Gr.lI 38962.00 -
21 D.K. Mishra, O.A.Gr.ll 39465.00 -
22 C.S.Dubey, Addl. OA Gr.lI 40748.00 -
23 B.P.Pandey, Addl. OA Gr.lI 38408.00 -
24 S.K.Dey, Addl. OA Gr.lI 28446.00 -
25 H.P.Patel, Addl. OA Gr.lI 31540.00 -
26 Smt. Archana Jain, OA Gr.llI 19489.00 -
27 A.M. Bahadur, OA Gr.lll 39465.00

28 A.N.Tiwari, Line Attd. Gr.lI 19698.00 -
29 B.R.Bharade, Peon 28032.00 -
30 Hiralal, Peon 28032.00 -
31 Balmik Prasad Shukla, Peon 28032.00 -
32 Ramiji Patel, Peon 23035.00 -
33 Rajendra K. Kushwaha, Peon 20276.00 -
34 Suryabhan Verma, Peon 17107.00 -




Staff (A.O. - CPO), MPPTCL, Jabalpur

1 Usman Khan, A.O. 53045.00
2 Smt.Renu Saini, A,D.P.A. 41366.00
3 | Sunil Kumar Mahar, O.A.Gr.I 29477.00
4 | B.B. Gupta, O.A.Gr.l 49131.00
5 | S.C. Gupta, O.A.Gr.I 47681.00
6 | S.B.Pal, O.A.Gr.l 47681.00
7 Smt. S. Ramchandran, O.A. Gr.. 42816.00
8 U.C. Tamrakar, , A.O.A. Gr..| 40568.00
9 R.K. Jain, , A.O.A. Gr..I 49131.00
10 | R.K. Sharma, , A.O.A. Gr..I 43481.00
11 | Surendra Ku. Gupta, O.A.Gr.lI 40036.00
12 | J.K. Tiwari, O.A.Gr.ll 41045.00
13 | Rakesh Ku. Khare, A.O.A.Gr.lI 35479.00
14 | O.P. Koshta, A.O.A.Gr.ll 37965.00
15 | S.K. Tripathi,O.A.Gr.llI 32317.00
16 | Lakhpati Pd. Patel, Peon 26214.00
17 | Laloopuri Goswami, Peon 26968.00
Welfare Officer
1 | R.K. Dixit, Welfare Officer 84082.00
2 | AK. Shrivastava, P.A. 55706.00
3 | S.K. Agrawal, S.O. 50566.00
4 | O.P. Shrivastava, Addl. O.A.Gr.-| 44859.00
5 | S.K. Khare, Addl. O.A.Gr.-| 41045.00
6 | Bhuwaneshwar Chouksey, Addl. O.A.Gr.-ll 28146.00
7 | Smt. Chitrekha Moghe, Addl. O.A.Gr.-ll 29661.00
8 | Jawahar Lal Kachhi, Peon 25663.00
9 | Om Prakash Choudhary, Peon 25663.00




Point No.(11)

O/o Addl. Secretary, MPPTCL, Jabalpur.

BUDGET ALLOCATION AND EXPENDITURE STATEMENT

(TO BE LINKED WITH TREASURY DATA BANK) U/S 4.1 (b) (xi)

Sl. | Budget Name of Year Allocation Expenditure
No. Head Work (Rs. in lakhs)

1 75.000 | Establishment Expenses 2003-04 48.04
2004-05 43.74
2005-06 45.19
2006-07 225.03
2007-08 267.28
2008-09 370.95
2009-10 419.49
2010-11 482.52
2011-12 (Estimated)  579.02
2 76.000 | Administrative Expenses & | 2003-04 4.28
Other Expenses. 2004-05 3.23
2005-06 3.77
2006-07 42.77
2007-08 54.38
2008-09 25.18
2009-10 10.26

2010-11 8.31

2011-12 (Estimated) 9.22
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Programmes and beneficiaries.
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Recipients and concession.
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Electronically available information.

The salient feature of the company has been displayed in its website
cmd_mpptcl@hotmail.com. As regards other information / data, the
details have been given by each office in its manual
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Facilities regarding information available.

g9 deg ¥ THeR fARe I o |
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THANEANT |, SEgR

HEd Al GAT JMEBRI, dAlh FAT MABRT T Ui ATHRI & Haeg H SIbNT |

R RIS Ald ol Al T MDY Ui STt SAfermT
CIEEAR]
TR W TEEH AiRSTD BT BRI, arfaRad wfera,
AR HY &, 270—2054 I &, 270—2041
RHIY 270—2050 (®T%) | (FT) (@Tat.)
9D IrafSy | AT 3.00 H 4.00 AT 3.00 H 4.00 AT 3.00 ¥ 4.00
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Any other information
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